LETTERS TO APPLICANTS NO LONGER BEING CONSIDERED

SAMPLE #1

It was a pleasure meeting with you to discuss your background and interest in the [Job Title] position within our organization. We appreciate your time, attentiveness and patience throughout the interview process. We did have several highly qualified candidates for the position and it has been a difficult decision, but we have chosen to pursue another candidate for this position who we feel is best qualified. 

We sincerely appreciate your interest in our organization and wish you every success in your career endeavors.

Sincerely,

Name  

Job Title

SAMPLE #2
We appreciate your interest in the position of      .

While we were impressed with your background and experience, we have concluded that another candidate's qualifications more closely match our requirements.
We wish you success in your job search.

Sincerely,

Name  

Job Title
SAMPLE #3

The position for which you applied,      , has been filled.  Should another opening for the same type of work arise in the near future, we will consider your application.  However, if you wish to keep your employment application active for more than ninety days from the date it was filed, you will need to submit a new employment application form.

Thank you for considering  FORMTEXT 

      as a potential employer.  

Sincerely,

Name 

Job Title








